
 
 

Job Title: Distribution & Processing Technician Location: Hampshire, Illinois facility  

Reports to: Director of SSMC Sire Services  Status: Full Time- Benefit Eligible   

Position Summary 

The Distribution & Processing Technician performs routine operational work related to the 
preparation, packaging, documentation, and shipment of frozen semen product. This 
position is responsible for executing shipping and distribution tasks accurately and on 
schedule, maintaining inventory records, supporting quality control processes, and 
assisting with bovine semen processing, freezing, and packaging activities as assigned. 

This role works under general supervision and follows established procedures, safety 
requirements, quality standards, and production timelines. The position requires regular 
physical activity, attention to detail, and the ability to perform work in warehouse, 
processing, and variable temperature-controlled environments. 

Essential Duties and Responsibilities and Duties: 

Shipping and Distribution 

• Pick, pack, label, and prepare orders for shipment according to work orders, 
shipping deadlines, and company procedures. 

• Verify product type, quantity, labeling, and shipment documentation for accuracy 
before orders are released. 

• Stage outgoing shipments and materials in designated areas for distribution. 
• Complete required shipping, inventory, and tracking documentation accurately and 

in a timely manner. 
• Coordinate with internal departments to support timely order fulfillment and 

shipment schedules. 
• Inventory and Product Handling 
• Maintain accurate inventory records by recording product movement, usage, and 

shipment activity in designated systems or logs. 
• Assist with cycle counts, stock organization, and reporting inventory discrepancies. 
• Inspect materials, product, and packaging for quality, accuracy, and condition. 
• Handle sensitive biological product according to established procedures to 

preserve product integrity and traceability. 



Processing Support 

• Assist with the processing, freezing, packaging, and handling of bovine semen 
product in accordance with company procedures and quality standards. 

• Support workflow needs between distribution and processing functions based on 
daily operational priorities. 

• Prepare materials and supplies needed for processing and packaging activities. 

Equipment, Safety, and Housekeeping 

• Operate forklifts, pallet jacks, carts, and other material-handling equipment as 
authorized and needed. 

• Follow all company safety policies, standard operating procedures, and applicable 
handling requirements. 

• Maintain a clean, orderly, and safe work area. 
• Use required personal protective equipment and safe lifting/handling practices. 
• Report safety concerns, damaged materials, equipment issues, and quality 

concerns to supervision promptly. 

Additional Duties 

• Perform other related duties as assigned to support departmental and operational 
needs. 

Qualifications 

Required 

• High school diploma or equivalent. 
• Ability to read and follow written instructions, work orders, labels, and shipping 

documents. 
• Basic computer skills su icient to enter and review shipping, inventory, or order 

information. 
• Ability to work e ectively as part of a team and communicate clearly with coworkers 

and supervisors. 
• Ability to perform repetitive tasks with accuracy and attention to detail. 

Preferred 

• Previous experience in shipping, warehouse, distribution, manufacturing, 
agricultural operations, or related environments. 



• Experience with inventory systems, shipping systems, or barcode/labeling 
processes. 

• Experience operating forklifts or other warehouse equipment. 

Knowledge, Skills, and Abilities 

• Knowledge of basic shipping, packaging, and inventory practices. 
• Ability to follow established procedures and meet productivity and accuracy 

expectations. 
• Strong attention to detail and organizational skills. 
• Ability to manage time e ectively and complete assigned tasks within required 

deadlines. 
• Ability to adapt to changing daily priorities and operational demands. 
• Ability to work in a fast-paced, hands-on environment. 
• Reliable attendance and dependability in meeting work schedules. 

Work Environment 

The work environment may include warehouse, production, laboratory, agricultural, or 
processing areas. This position may regularly work in environments with temperature 
variation, including cold-storage or refrigerated conditions. This role may involve exposure 
to odors, noise, mechanical equipment, and biological materials consistent with normal 
operational processes. 

Physical Demands 

The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. 

• Regularly stand and walk for extended periods. 
• Frequently use hands to handle, grasp, move, package, and label materials. 
• Frequently bend, stoop, reach, lift, and carry materials. 
• Regularly lift and move items weighing up to 50 pounds. 
• Perform repetitive motion tasks involving hands, arms, and shoulders. 
• Work in temperature-controlled and variable-temperature environments. 
• Visually inspect product, labels, and documentation for accuracy and quality. 
•  

Select Sires Member Cooperative takes pride in o ering robust and generous benefits to 
those who choose to build their career within our organization. 



Compensation for this role is based on experience. The estimated starting pay range is $16-
$19.50 per hour.  

This role is eligible to enroll in each of the following group plans: 

• Medical Insurance 
o Multiple options 

• Dental Insurance 
o Multiple options 

• Vision Insurance 
• Additional Life Insurance 

All employees are enrolled in company paid: 

• 401(k) plan 
• Life Insurance 
• Short Term Disability Coverage 

 

 

 


